
 
 
Required for the 2008 Summer Season 
Administrators for Watersports Centre 
  
Either full time seasonal or part time seasonal to operate a busy watersport centre office.   
 
Experience would be useful but not essential, training will be given.   
 
Candidates would need to be self starters, personally motivated to deliver a high standard of work.  
They should enjoy greeting customers and have a confident telephone manner. They would also 
possess excellent organisational and multi-tasking skills. 
 
The administrator would be responsible for dealing with enquiries, correspondence, statistics, 
bookings, welcoming customers and shop sales. 
 
Applicants must have good customer service, sound Basic English and maths skills and be proficient 
in Microsoft Office. 
 
Post commences 10th March 2008 
Remuneration: £5.60 to 6.52 per hour depending on age and experience. 
Interviews week commencing week 8th February 2008 
 
Application forms should be sent to: John@whitecap.co.uk  
 
or John Chittock, 
Whitecap Leisure,  
Willen Lake  
V10 Brickhill Street,  
Milton Keynes, MK15 0DS 
Tel: 01908 691620 
www.whitecap.co.uk 
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